Letter of Recommendation Application
If you were a member of my research laboratory for at least two semesters or an honors thesis student in good standing, I will typically agree to write a recommendation. Please make this process simple for me by carefully following the instructions below. Preparing your package of materials in an organized, timely, and informative manner is the key to receiving a strong letter of recommendation so don’t be shy about your accomplishments and do be professional about your recommendation application.  
IMPORTANT DEADLINE: Give me all materials at least 4 weeks in advance before the date that you want the recommendation letters to arrive. 
Please complete this form and follow these instructions carefully.
What is your name?_______________________________________________________________
What are your preferred gender pronouns (e.g., he, him, his, or they, them, theirs)? I would like to know how to address you accordingly in the letter.________________________________________
What year are you in at Rutgers or when did you graduate? _________________________________
What is your major/minor?___________________________________________________________
How long have we known each other? __________________________________________________
How long have you worked in the laboratory? ____________________________________________
What projects have you worked on? What were they about? What year? Especially, describe what work you did on that/those studies. ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Which graduate student did you work with? ___________________________
***Contact them as well to help you with the recommendation process (e.g., they can give you more details on the study if you were blind to the hypotheses).


What kinds of methodologies did you employ in the laboratory (check all that apply)? 
· Survey Administration
· Data Analysis
· Data Coding
· Implicit attitude/cognitive measure administration
· Physiological Assessments (cardiovascular, salivary cortisol assessments)
· Other (please describe) _____________________________________ 
Have you ever taken a course with Dr. Sanchez (other than research lab credits)? 
·  Yes, semester/year_________
· No  
What grade did you receive in your courses with Dr. Sanchez (if relevant)? _____________
What are you applying for (e.g., state exactly what type of degrees -PhD, Masters, PsyD, JD and program info (e.g., Clinical Psychology, Social Psychology, or both)? 
____________________________________________________________________________
____________________________________________________________________________
How is your ultimate career goal related to this application (e.g., to become a patent attorney; to become a psychiatrist; to become an industrial-organizational psychologist; etc.)? 
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What is your overall GPA (Associates, B.A./B.S.)? _________________
What is your Psych GPA?  _________________
Does this application require a standardized test (GRE, LSATs, MCATs, or other relevant scores)?  
· Yes, my scores AND percentiles were _____________scores, _______% 
· No 



Please indicate 3-4 strengths that you have that I should mention in your letter, and provide evidence/examples to back up those strengths. In addition, please link those strengths to your intended field of study/professional goals (i.e., why would this characteristic help you in this profession? How has this strength helped you grow, both personally and professionally? How do these strengths add to your value/what you have to offer? .  
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Please describe any academic and professional experience that I should mention in the letter such as research in other laboratories, shadowing professionals in your field, or volunteering in a medical or psychological setting. Please describe what you did, and feel free to use the language you would want me to use in the letter. 
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Some applications encourage applicants to indicate their cultural competencies or contribution to diversity. If appropriate and/or beneficial to your application, please explain how you personally or professionally contribute to diversity or have otherwise demonstrated cultural competence. (i.e. are you multilingual, have you studied abroad, or volunteered/participated in any programs overseas? Consider (for example) how these experiences may have helped you become more cultured and their impact on your ability to implement diversity in a professional setting)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Please describe any other evidence of your exceptionalism (e.g., awards, papers, presentations).
___________________________________________________________________
Application Attachments: 
Please attach the following to your email application for a letter of recommendation:
· Recommendation application (i.e., this document)
· Unofficial college transcript
· Curriculum Vitae * Note if you do not have one, make one. Your telephone should be on there so I can call you during the process of writing recommendations.  
· Copy of your personal statement included with your application (preliminary drafts are okay)
· An excel sheet with all the schools/organizations that will be receiving recs and how they will receive them (via email, via upload to an external website). List them in DUE DATE order. This excel sheet should have school name, due date, type of program (PhD, PsyD, etc.).
Please check the box to indicate you will follow these instructions:
· Waive your right to view this letter in the future. [This is standard practice to make letters confidential.]
· Email the recommendation to me well before the deadline (at least two weeks). This sometimes means that you must submit your application in advance for me to receive a link to the recommendation in time. [The last thing I want is to get an online recommendation alert via email that is for a recommendation that is due the following day. This may result in late letters or no letter from me at all.]
· Fill out all of this information about your recommender when submitting the application: 
Recommender name: Diana T. Sanchez, PhD
Recommender title: Full Professor
Institution/Affiliation: Rutgers University
Department: Psychology
Address: 53 Avenue E, Tillett Hall, Psychology Department, Rutgers University, Piscataway, NJ 08854-8040
Phone: 848-445-2344
Email: disanche@psych.rutgers.edu  
